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Procedure  

1.  Start the transaction using

SAP Easy Access  

2.  

Double-click control 

3.  Click Master Records tree

4.  Click FK01 - Create tree
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using the menu path or transaction code.  

.  

tree item .  

tree item .  
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Create Vendor: Initial Screen  

5.  As required, complete/review

 Field  R/O/C 

Vendor  R  

 

6.  As required, complete/review

 Field  R/O/C 

Company 
Code  

R  
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complete/review the following fields:  

R/O/C  Description  

Example:  
1  

complete/review the following fields:  

R/O/C  Description  

Example:  
pkgs  
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Create Vendor: Accounting information

7.  Press "F4".  
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information Accounting  
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Reconciliation acct (1) 12 Entries

8.  Double-click label  

 .  
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Entries found  
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Create Vendor: Accounting information

9.  Press "Return".  
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information Accounting  
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Create Vendor: Payment transactions

11.  Click Chk double inv. check

12.  As required, complete/review

 Field  R/O/C  

Payt Terms  R  
 

13.  Press "F4".  
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transactions Accounting  

check box .  

complete/review the following fields:  

Description  

Example:  
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Terms of Payment (1) 71 Entries

14.  Double-click label  
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Entries found  

 

  

  

.  
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Create Vendor: Payment transactions

15.  Press "Return".  
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transactions Accounting  
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Create Vendor: Correspondence

15.  Press "Return".  
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Correspondence Accounting  
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Create Vendor: Withholding tax

16.  Press "F4".  

17.  Press "Return".  

18.  As required, complete/review

 Field  R/O/C  

Wth.t.type  R  
 

19.  Press "F4".  

20.  As required, complete/review

 Field  R/O/C  

W/tax code  R  
 

21.  Press "F4".  

22.  As required, complete/review
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tax Accounting  

complete/review the following fields:  

Description  

Example:  

complete/review the following fields:  

Description  

Example:  

complete/review the following fields:  
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 Field  R/O/C  Description 

W/tax code  R  Example: 
01 

 

23.  Press "Return".  

24.  Click Liable check box 

25.  Click button .  
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Description  

Example:  
01  

.  
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Result  

You have %s.  
 


