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Request for Change in Headcount Plan & Organization Structure


Department: _____________________________________________________________________
Change Requested (select one):  		 New Position 		         Change in Position
Proposed Designation: ___________________			Proposed Grade: _____________
Reporting to (name): ______________________________________________________________






[bookmark: _GoBack]
MD Signature
Date:

GHHR Signature
Date:

Department Head Signature
Date:

Division Head Signature
Date:

Identify the business rationale for the change/addition:
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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