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Procedure  

1.  Start the transaction using the menu path or transaction code.  

SAP Easy Access  

  

2.  As required, complete/review the following fields:  

 Field  R/O/C  Description  

KEYCODE  R  Example:  
ME51  
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Create: Purchase Requisition: Initial Screen  

  

3.  As required, complete/review the following fields:  

 Field  R/O/C  Description  

Delivery Date  R  Example:  
23.8.2011  

Plant  R  Example:  
0080  
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Create: Purchase Requisition: Item Overview  

  

4.  As required, complete/review the following fields:  

 Field  R/O/C  Description  

Material  R  Example:  
1000001265  

Qty Requested  R  Example:  
10  

Material  R  Example:  
1000001205  

Qty Requested  R  Example:  
100  
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Create: Purchase Requisition: Item 00010  

  

5.  As required, complete/review the following fields:  

 Field  R/O/C  Description  

Requisnr.  R  Example:  
Mr. XYZ  
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Create: Purchase Requisition: Item 00020  

  

6.  As required, complete/review the following fields:  

 Field  R/O/C  Description  

Requisnr.  R  Example:  
Mr. XYZ  

 



                                                                                                                
 

 

 
Saturday, July 23, 2011  Purchase Requisition.udc  7/7  

 

 

 
Create: Purchase Requisition: Item Overview  

  

7.  Click button .  

 


