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1. Start the transaction using the menu path or transaction code.
SAP Easy Access
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2. As required, complete/review the following fields:

Field ‘ R/O/C ' Description

KEYCODE R Example:
ME51
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Create: Purchase Requisition: Initial Screen

=
| Purchase Requisiion Edit Gots Environment System Help
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Create: Purchase Requisition: Initial Screen

Document Type
Purchase Requisition
[ Source Determination

Default Data for Items
tem Category
Acct Assignment Cat

Delivery Date
Plant

Storage Location
Purchasing Group

Waterial Group

Req. Tracking Number
Requisitioner
Supplying Flant
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3. As required, complete/review the following fields:

Field R/O/C |Description

Delivery Date R Example:
23.8.2011

Plant R Example:
0080
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Create: Purchase Requisition: Item Overview

Purchase Requisiion Edit Gots Environment System Help
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Create: Purchase Requisition: Item Overview
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As required, complete/review the following fields:

Field R/O/C |Description

Material R Example:
1000001265

Qty Requested R Example:
10

Material R Example:
1000001205

Qty Requested R Example:

100

Saturday, July 23, 2011

Purchase Requisition.udc

417




Create: Purchase Requisition: Item 00010

Purchase Requisiion Edit Goto Environment  System
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Create: Purchase Requisition: Iltem 00010
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FReq. ftem | [ temcat [ ] Acctasscat [
aterial 1000801265 | Matl Group (009018‘ | Plant 6080/
ShortTedt  |[NITRILE RUBBER | Stor. Loc |
Quanfity and Dats
Quantty  [18.088 | k6 DelivDate (D]
WIRP Data -~
Requisnr. |Purch. Grp|805| Req.Date |24 97.2011| Resubmiss
Trackingho | MRPCont [001] RelsaseDt [15.08.2611) GRProcTme| |
Rev.Level | | [IFixed
Valuation Control -~
Val.Price | 385 11[PKR |41 |KG F6R IR
[JGR Non-val
Pracurement Options
Agreement Purchasing Org Order Unit
Fix. Vend. Suppl.PInt
Info Rec
Des.vVendor
Wendor Mat. No,
Reference
Fromotion Batch

€ Filin all required entry fields

5. As required, complete/review the following fields:

Field R/O/C |Description

Requisnr. R

Example:
Mr. XYZ
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Create: Purchase Requisition: Item 00020

Purchase Requisiion Edit Gots Environment System Help
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Create: Purchase Requisition: Item 00020

D
FReq. ftem = temcat.  []

AcctassCat

Waterial 1600801265 MatiGroup (8119685 | Plant

Short Text LIME FOWDER |

Stor. Loc.

Quantity and Dat
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Rev.Level | | CIFixed
Valuation Control -~
Val.Price | 24 e1[PkR_|/[1  |KG F6R IR
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Pracurement Options
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Fix. Vend Suppl.Pint
Info Rec.
Des.vVendor
Wendor Mat. No,
Reference
Fromotion Batch
€ Fillin all required entry fields 0 [nest B[ rkoove (s [ [ 7
6. As required, complete/review the following fields:

Field

Requ

R/O/C |Description

isnr. R Example:

Mr. XYZ
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Create: Purchase Requisition: Item Overview

Purchase Requisition Edit Goto  Environment System  Help

Account Assignments
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Click button
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