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1. Start the transaction using the menu path or transaction code.

SAP Easy Access

SAP Easy Access
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2. As required, complete/review the following fields:
‘Field R/O/C Description
KEYCODE R Example:
mir6
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Invoice overview - selection criteria
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Invoice overview - selection criteria

Document Mumber to E %
Fiscal Year [2011] o [ ] E M
Processor [a_TBH | to i | 2
Invoicing Party | to | 2
‘Compary Code W(C_S_I f‘_’_:i i
Daocument Date i | to i | 2
Posting Date | [ | &
Document Type [ to : 2
Reference [ | to | =
Daocument Header Text | |to \i
Entry Type
Backaround [invaicing Plan
[invoices Verfied Cnling []Cancelliation
[ EDI [1Revaluation
[ BAFRI [IHeldParked
[JERS [invoices Posted in SRM
[] Transfer Prices
Invoice Status
Background Verif. Released
[v] With Errors
[w] Posted (Mot Completed)
[ Posted -
Restriction contains errors f%w‘
[]Manually Accepted %
[ blwRs B prcove (s | [ 7
3. As required, complete/review the following fields:
Field R/O/C Description
Processor R Example:
Processor R Example:
4. Click Held/Parked check box [JHeldParked
5. Click Parked check box [ Farked

6. Click button .
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Invoice Overview: Invoice Documents

=g
Invoices Edit Goto Ermvironment System  Help

% 1He0e CHE Goas AN 0B

Invoice Overview: Invoice Documents

()

Stat |Doc. no. W |C [Ba |V |l |Aggregation <t (U |Fo |Inveicing p  |Mame of invoicing party Cshdis.dte |Crcy |Gross amount ﬁ
5105600753} O b} 118460 Training Manual Vendor Impaort 23.07.2011 EUR 4[=]
5105600754 | &2 || o] 118461 Training Manual Vendar Local 22.08.2011 PKR 11 ,3EE|
5105600755 [0 z B |112461 Training Manual Vendor Local 23.08.2011 PKR 768, 5¢
5105608762 | O et} 3118481 Training Manual Vendor Local 24.08.2011 PKR 11,3€
5105608761 | &2 O e} 500059 WMOHAMMAD YAQODOB 25.07.2011 PKR 222
5105600751 | &2 |} b} 500067 WMOHAMMAD ISHAQ 18.07.2011 PKR £
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7. Double-click button LZ].
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Change Parked Invoice Document 5105600754 2011
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Change Parked Invoice Document 5105600754 2011

['snowPo stuewre | | [ simuiste | save as compieted [ Post || [vessages |[A e |

Transaction |1 Invaice =] [51056080754| [2011| ©O@ Balance 0.08 |PKR
Vendor 0000118461
Training Manual Vendor Lacal
Invoice date 22.07.2011 Reference 4500143604 28th Kalma Chowlk
Posting Date 23.07.2011 LAHORE-CENTER
Amaunt 11,368.77 PKR | [¥] Calculate tax PAKISTAN
Tax Amount 1,651.87 89 89 (INPUT SALES TAx B 0423467802 (5] 0423467099
Text | |
Paymtterms 30 Days net | |H o
Baseling Date  23.87.2811
Company Code PKGS Packages Um’lta_«_:_i'Lah_oré
|1 Purchase OrdenScheduling Agreemer®| 4500143804 |:| |1 Goods/senice items =]
Layout |7_8310 Allinfarmation =
lterm Amount |0uammr Smart Mumber
e Ty e

L]
EEE@ ltem | Search Term ‘ 141 ltems
| blwrs B prcove (s | [ 7

8. Click Simulate button L% Simulate |

9. Press "Return".
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Simulate Document in PKR (Document currency)

[E Simulate Document in PKR (Document currency)
Faosition A|GIL ActMatiAsti/ndr Smart Number Amount Cur |Purchasing ItJﬁ|
1K [371601 Training Manual Yendorn 11,3628 .77-PKR
2|3 3716005 GR/IR Account 9,716.90 PKR 4500143604 [1
3|3 649022 Sales tax input 17% Re 1,651.87 PKR

(2]
i
(=]
=]

I . 13

Debit 11,368.77 Credit 11,368.77 Bal. ©.00

Back EI Save Parked Document EI Save as Completed EI Post || %

10. Click button [,
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Change Parked Invoice Document 5105600754 2011
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Change Parked Invoice Document 5105600754 2011

:} Show PO structure: [I]E Simulate []@ Save as Completed []Q Fost ||” Messages ﬂﬁ Help L

Transaction [1 Invaice a| /@mﬂ Balance 0.00 |PKR

Vendor 0000118461
Training Manual Vendar Local
Invoice date 22.07.2011 Reference (4500143604 29th Kalma Chowk
Posting Date 23.07.2811 LAHORE-CENTER.
Amaunt 11,368.77 PKR | Calculate fax PAKISTAN
Ta Amount 1,851.87 8989 (INPUT SALES TAX Tl (7] 0423457832
Text | |
Paymitterms 30 Davs net [ |H o
Baseline Date  23.07 26811
Company Code  PKGS Packages Limited Lahare
|1 Purchase OrdenScheduling Agreemer®| 4500143804 |:| |1 Goods/senice items =]
Layout [7_5310 All information E]
lterm Amount |0uanhty‘ M {Smart Number
R = A R bt
[ER[I3|

ltem Search Term LS ltems
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11. Click Post button .
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Invoice Overview: Invoice Documents
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Invoice Overview: Invoice Documents

()

Stat |Doc. no. |He W |C [Ba |V |l |Aggregation <t (U |Fo |Inveicing p  |Mame of invoicing party PlCsh dis.dte |Crcy |Gross amount ﬁ
51056008753 | 2 O b} 118460 Training Manual Vendor Impaort 23.07.2011 EUR 4[=]
51056 i ] | 118461 Training Manual Vendor Local 22.08.20811 PKR 11,3€[7]
5105600755 | & (] z B |112461 Training Manual Vendor Local 22.08 2011 PKR 768, 5¢
5105608762 | & O et} 3118481 Training Manual Vendor Local 24.08.2011 PKR 11,3€
5105608761 | &2 O e} 500059 WMOHAMMAD YAQODOB 25.07.2011 PKR 222
5105600751 | &2 |} b} 500067 WMOHAMMAD ISHAQ 18.07.2011 PKR £
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12. Click button &,
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Invoice overview - selection criteria

E

Selections Edit Goto System Help

&

. B 6Ge 0B fans BE o8

Invoice overview - selection criteria

Document Mumber to —| [=] %
Fiscal Year ,t,n,,i:l B m
Frocessor | to B3
Invoicing Party to E
Company Code PKC_S_| _to :l E
Document Date to 1=
Posting Date to i
Document Type il to :‘ 2
Referance | to | =
Document Header Text [t L=
Entry Type -
Backaround [invaicing Plan
[invoices Verfied Cnling []Cancelliation
[ EDI [1Revaluation
[ BAFRI Held/Parked
[JERS [invoices Posted in SRM
[] Transfer Prices
Inveice Status
Background Verif. Released [CIHeld
With Errors {v]Parked
Posted (Mot Completed) [ Parked As Complete
[ Posted [JParked and Released il
Restriction contains errors
[]Manually Accepted %
[ blwRs B prcove (s | [ 7

13.

As required, complete/review the following fields:

Field

Processor

‘ R

‘ R/O/C ‘ Description

‘Example:
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ASAP BPP Posting of Vendor Invoice

You have %s.
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