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Annex: A

Head of People Excellence

DATE:

Please allow me an advance of Rs.__________________ against  my  salary  for  the 

month of______________________________  and  arrange  to  transfer  in  my  bank 

Account No.__________________   at  Bank _____________________   branch___________________.

                                                                                                                                                                                                                                                                                                            

APPLICANT'S PARTICULARS APPROVED BY  INCHARGE / DEPARTMENTAL HEAD

Signature              ____________________ Signature              ____________________

Name                   ____________________ Name                   ____________________

Emp.No.               ____________________ Emp.No.               ____________________

Designation/Grade ____________________ Designation/Grade ____________________

 

Department           ____________________ Department           ____________________

Contact Number     ____________________

APPLICATION FOR SALARY ADVANCE
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